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Introduce your students to the latest that Microsoft Office has to offer with the
new generation of Shelly Cashman Series books! For the past three decades, the
Shelly Cashman Series has effectively introduced computer skills to millions of
students. With MICROSOFT WORD 2013, we're continuing our history of
innovation by enhancing our proven pedagogy to reflect the learning styles of
today's students. In this text you'll find features that are specifically designed to
engage students, improve retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach now encourages students to
expand their understanding of MICROSOFT WORD 2013 through
experimentation, critical thought, and personalization. With these enhancements
and more, the Shelly Cashman Series continues to deliver the most effective
educational materials for you and your students.
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Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly
Cashman Series books! For the past three decades, the Shelly Cashman Series has effectively introduced
computer skills to millions of students. With MICROSOFT WORD 2013, we're continuing our history of
innovation by enhancing our proven pedagogy to reflect the learning styles of today's students. In this text
you'll find features that are specifically designed to engage students, improve retention, and prepare them for
future success. Our trademark step-by-step, screen-by-screen approach now encourages students to expand
their understanding of MICROSOFT WORD 2013 through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students.
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Editorial Review

Review
Office 2013 and Windows 8: Essential Concepts and Skills. Office 365 Essentials. 1. Creating, Formatting,
and Editing a Word Document with a Picture. 2. Creating a Research Paper with References and Sources. 3.
Creating a Business Letter with a Letterhead and Table. 4. Creating a Document with a Title Page, Lists,
Tables, and a Watermark. 5. Using a Template to Create a Resume and Sharing a Finished Document. 6.
Generating Form Letters, Mailing Labels, and a Directory. 7. Creating a Newsletter with a Pull-Quote and
Graphics. Appendix A: APA Research Paper - Chapter 2 Supplement. Index. Quick Reference. Important
Notes for Windows 7 Users.

About the Author
Misty E. Vermaat has more than 25 years of experience in the field of computer and information technology.
In addition to consulting in the field, she was an Associate Professor at Purdue University Calumet, teaching
or developing Microsoft Office, computer concepts, database management, systems analysis and design, and
programming courses. Since 1990, Ms. Vermaat has led the development of the Shelly Cashman Series and
has written or co-authored numerous Series textbooks, including many editions of DISCOVERING
COMPUTERS, DISCOVERING COMPUTERS FUNDAMENTALS, and Microsoft Word books.

Users Review

From reader reviews:

Rita Dubois:

This Microsoft Word 2013: Complete (Shelly Cashman Series) book is just not ordinary book, you have it
then the world is in your hands. The benefit you get by reading this book is information inside this e-book
incredible fresh, you will get info which is getting deeper you read a lot of information you will get. This
particular Microsoft Word 2013: Complete (Shelly Cashman Series) without we know teach the one who
reading it become critical in contemplating and analyzing. Don't be worry Microsoft Word 2013: Complete
(Shelly Cashman Series) can bring when you are and not make your tote space or bookshelves' grow to be
full because you can have it in your lovely laptop even phone. This Microsoft Word 2013: Complete (Shelly
Cashman Series) having very good arrangement in word and also layout, so you will not truly feel
uninterested in reading.

James Horowitz:

Do you among people who can't read gratifying if the sentence chained inside straightway, hold on guys this
particular aren't like that. This Microsoft Word 2013: Complete (Shelly Cashman Series) book is readable
through you who hate those perfect word style. You will find the data here are arrange for enjoyable
examining experience without leaving perhaps decrease the knowledge that want to offer to you. The writer
associated with Microsoft Word 2013: Complete (Shelly Cashman Series) content conveys the idea easily to
understand by lots of people. The printed and e-book are not different in the articles but it just different as it.
So , do you continue to thinking Microsoft Word 2013: Complete (Shelly Cashman Series) is not loveable to
be your top record reading book?



Jesse Kennedy:

Spent a free time and energy to be fun activity to complete! A lot of people spent their sparetime with their
family, or their particular friends. Usually they accomplishing activity like watching television, gonna beach,
or picnic in the park. They actually doing same task every week. Do you feel it? Would you like to
something different to fill your free time/ holiday? Can be reading a book is usually option to fill your cost-
free time/ holiday. The first thing that you ask may be what kinds of guide that you should read. If you want
to consider look for book, may be the reserve untitled Microsoft Word 2013: Complete (Shelly Cashman
Series) can be excellent book to read. May be it could be best activity to you.

Rayford Alexander:

Do you like reading a reserve? Confuse to looking for your chosen book? Or your book has been rare? Why
so many issue for the book? But almost any people feel that they enjoy to get reading. Some people likes
reading through, not only science book but also novel and Microsoft Word 2013: Complete (Shelly Cashman
Series) or maybe others sources were given knowledge for you. After you know how the truly amazing a
book, you feel wish to read more and more. Science publication was created for teacher or maybe students
especially. Those textbooks are helping them to increase their knowledge. In different case, beside science
guide, any other book likes Microsoft Word 2013: Complete (Shelly Cashman Series) to make your spare
time considerably more colorful. Many types of book like here.
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